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Chief, Management Staff ‘ ' 11 October 1956
Chief, Records Menageweni Staff

Woekly deport - Week Fnding 10 October 1556

1. The Subject Numnric System is being installed in the
Spesial Reglatery of OCR at their request, This will include
the Office of the Chief and tilyree branches,

2. k} %cmhm twenty hours of on-the-job
training, Five of the Staff attended the Organization
and Methods monthly luncheom to hear My, Jom J, Corson of the
Holinsey Compamy speak on Organisation Analysis,

3. Thirteen nev and revised forms were completed, The
work on hand consists of requests for 28 nev and revised forms,

he 4 pamphlet entitled "The Correct Angle” has been com-
plsted for reproduction and disteidution to Agemey typists.
The purpose of the pamphlet iz to elevate the positiom of

typewriters, und therefors reduce the tynists fatigue. This was
deweloped as a result of an employee's suggestion,

5. The Office of Security is taking some aetiom to
eliminete inactive records from office space, They have scheduled
the removal of 90 cuble fest of cne of their most sensitive
files for transfer to the Record Center, and have already moved
scoe of them,)5x 193

6, Mr _cmmofs;mmmmﬂm
f:theﬂw’&ﬁﬁing,hum@xﬁt&tm%ﬁmmww—

new ldeas techniques for the conservetion of space
throughaut the DD/T Area., One proposal already submitted would
mmmthsmrmapprmtayfimtmmrm
of space in ocne of the large file aveas in ORE, Consideration
is baing glven to this proposal,
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